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TRAI NI NG OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class consists of positions, the main duties of which are
the preparation for and the conducting of training classes and
drills, both in the classroom and at the fire stations.
Enpl oyees of this class also keep records and wite reports as
required, give talks and | ectures when schedul ed by the training
chief, and assist other departnments or agencies in their
tralnlng pr ogr ans. Training officers work independently in
desi gnated areas with instructions for non-routine duties from
the chief of training who directly oversees and revi ews the work
of this class. This class ranks directly bel ow that of Chief of
Tr ai ni ng.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Conducts training classes at the drill field, at fire stations,
and in the classroom

Assists the Chief of Training by preparing and adm nistering
training tests and grading training tests; al so assists in
preparing lesson plans and training material for drill field
training, conpany training at fire stations, and classroom
training;, responds to fires to make notes for use in training
and to nake photographs for use in training.

Prepares reports of training activities for the training chief;
makes reconmmendations for inprovenents in the training program
to the training chief.

Wites reports such as reports on training courses taught
(I esson plans), recomendations made for training program and

any others required; keeps records such as daily activity
record and summary records of nonthly/yearly activity; files
records and reports; keeps records of all supplies and

equi pmrent used in the training program

Attends training conferences and schools to keep informed on
nodern trai ning methods and on nodern fire departnment procedures
and equi pnent.

Assists a superior in maintaining a library of training
mat eri al s.
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Assists in conducting research of technical data, including
| ocal fire reports, statistics, bulletins, and specifications
for the purpose of integrating such material into the training
program

Assists the training chief in preparing the annual budget for
the training program

Supervi ses departnent enployees of other divisions assigned to
assist intraining; informally instructs new enpl oyees assi gned
to the training division.

Coordi nates the novenent of fire conpanies to and from al
training activities.

G ves talks, lectures, or denonstrations on fire department
operations to schools, clubs, civic organi zation, etc.

Assists other departnments or agencies in their training
prograns.

Perfornms rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirements of the Municipal Fire and Police

Civil Service Law, including being a citizen of the United
States, and passing a civil service examnation for the
position.

Must have at |east one (1) year of full-tine experience in
conducting training in fire suppression and related topics for
a fire departnent, training agency, or institution of higher
educati on.

OR

Must have at |east five (5) years of full-time fire suppression
experience with a paid fire departnent.

Bef ore enpl oynent, nust pass a nedi cal exam nation showi ng good
heal th and physical abilities sufficient to performthe required
duti es.

Must possess a valid driver’s license.

Prior to beginning work in this class, nmust obtain a valid
Loui si ana driver’'s license.
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